
 

                                HSAP  
Post-Secondary Procedures        

        
 
 
After receiving their graduation certificate students who have been in the High School 
Apprenticeship Program (HSAP) have a couple of options: 
 
 
Option 1 
 
If the student does not wish to enroll in the regular apprenticeship they should send in their 
signed Blue Book with a letter indicating they do not wish to continue at this time (See Appendix 
A).  Hours earned doing HSAP will remain active for a two year period and which time they 
would lapse.  If the student later started a regular Apprenticeship after the two year period they 
would have to start accumulating hours once again.  The HSAP tuition incentive, however, 
remains active for a 7 year period.  If the student begins their training any time in this 7 year 
period they would receive their free tuition for technical training based on the formula of 1 paid 
year of technical training for every 220 hours of  HSAP up to a maximum of 880 hours of work 
and 4 years of paid technical training.   
 
 
Option 2 
 
A student who wishes to continue their training immediately after graduation should complete 
the following procedures immediately after graduation: 
 

1. Complete their signed Blue Book and forward it to Apprenticeship Manitoba. 
 

2. Include a letter with your transcript indicating your intention to register in the regular 
apprenticeship program. (see Appendix B) 
 

3. You do NOT need to send in a new application (and cheque for $50) if you are still 
employed at the same TRADE and EMPLOYER that you worked for when accumulating 
HSAP hours. 
 

4. You do need to complete a new application, along with the cheque for $50, if you are 
changing trades and/or changing employers. 
 

5. You should go the Apprenticeship web-site to check out the Technical Training schedule 
if you wish to get in during the first year out of high school.  Technical training sign-up 
for the upcoming year will begin on July 11, 2016 and it is important to get your 
application in as soon as possible as available slots fill up quickly. 
 

6. It is a good idea to check with your employer to see if there is a time frame that works 
best for you place of employment as you will be away from work for a number of weeks. 
 



 
 

7. Note that you must attend technical training once every 12 months; this will ensure you 
complete your apprenticeship in a suitable time frame.  Apprenticeship Manitoba 
recommends that you have a minimum of 950 hours of practical work time in each level 
prior to taking technical training. 
 

8. If you have accumulated enough HSAP hours to qualify for the HSAP Tuition incentive 
it is important to contact personally (either by phone or in-person) the Apprenticeship 
Branch to advise them of your status.  If you apply on-line you would not receive the 
credit. 
 

9. You should contact the Training Coordinator in charge of your particular trade to ensure 
that your registration is, in fact, registered in the system.  The phone number is 1-866-
332-5077. 
 

10. The Training Coordinator will be able to answer any questions that you might have about 
the process to ensure no mistakes are made by either party. 
 

11. It may be a wise idea to visit Apprenticeship Manitoba at 100 – 111 Lombard Avenue to 
personally meet with the training coordinator to ensure that you are comfortable with the 
entire process. 
 

12. Reminder that when you are enrolled in Technical Training you may be eligible for 
financial assistance such as: 

• Employment Insurance (EI) through the Federal Government (Service Canada) 
• Provincial Assistance such as a “Living Away from Home Allowance” or 

“Commuting or Travel Allowance” or “Childcare Allowance” or “Disabilities 
Allowance” 

• For further information on these possible benefits you can contact Employment 
Manitoba at 1-866-332-5077 

 



Appendix  A 
 

June 30, 2016 
 
Ms. Melissa Phaneuf-Ahi 
Apprenticeship Branch 
100-111 Lombard Ave 
Winnipeg, MB 
R3B 0T4 
 
Dear Melissa, 
 
My name is Johnny Student.  I am a HSAP student in the Carpentry Trade at Treherne 
Collegiate.   I have recently completed my Grade 12 school year and have graduated.  Please find 
enclosed my high school transcript and my Report of Hours “Blue Book”. 
 
At this time is NOT my intention to enroll in the regular Apprenticeship program in this field as I 
am unsure of my future career path but have not ruled out taking further training in this trade.   
 
Please contact me if everything is not in order.  I thank you, in advance for your assistance in this 
matter. 
 
Yours truly, 
 
 
Johnny Student 
Box 182 
Treherne, MB 
R0G 2V0 
 
 
SAP # 5348606 

 



Appendix B 
 

June 30, 2016 
 
Ms. Melissa Phaneuf-Ahi 
Apprenticeship Branch 
100-111 Lombard Ave 
Winnipeg, MB 
R3B 0T4 
 
Dear Melissa, 
 
My name is Johnny Student.  I am a HSAP student in the Carpentry Trade at Treherne 
Collegiate.   I have recently completed my Grade 12 school year and have graduated.  Please find 
enclosed my high school transcript and my Report of Hours “Blue Book”. 
 
At this time is my intention to enroll in the regular Apprenticeship program in this field.  Please 
forward my information to the appropriate department so that I can register for the appropriate 
training. 
 
Please contact me if everything is not in order.  I thank you, in advance for your assistance in this 
matter. 
 
Yours truly, 
 
 
Johnny Student 
Box 182 
Treherne, MB 
R0G 2V0 
 
 
SAP # 5348606 
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